DATE 01 AUGEST 2024
Subject: JOB APPLICATION PROPERTIES   DEVELOPER   PROJECT ASSISTANT CUM PRO OR  /CEO ASSISTANT OR OWNER ASSISTANT MANAGER 
Dear Sir/Madam Greetings!
[bookmark: _GoBack]I would like introduce myself I am Indian I had worked 17 years in Dubai I am seeking job in Dubai UAE, my work experience public relations ,Dubai municipality , civil defense( DCD) Dewa,Rta land department, DED, Nakheel, Emaar tarakees,and all uae ministry to appear owner representative to complete the work process  and I have strong  back ground real estate properties developer assistant supporting all authority approval additionally purchasing building material arranging based on site requirements, if need for site  extra manpower/labour /skill technician / arranging private contractors also all related company  banking works I had been worked properties developer owner assistant handling his properties 7 projects necessary assistance in Dubai his projects in  dic,arjan, al furjan polo home, al barari  follow up  with consultancy ,contractors and sub-contractor any inspection from authority attending note a point write details  modifications changes as per  inspector comments informed site engineer to do the modifications get the approvals ,make the Dewa deposit payment  and land department registrations process affection plan, title deed  with correct parking number I am very strong person, flexible team as per company requiments and also  any  industrial  material is  ordered from  factory follow up get the material to site  (  SSD steel, glass , fabricating, inter lock material whatever works given by management’ get it done, my work is stright update owner, strong knowledge of   leasing properties and selling properties Dubai marketing business support to owner, I maintained well all invoices bills  and cheque copy file record for auditor report.
My working experience I updated my cv which highlights my career goals and achievements. , my education, plus my experience match your business level kindly contact me face to face interview we can discuss more,  my goal is make company profit success business, All kind related company works quick action taken,
I can refresh as per company.
Yours sincerely,


RASIK FAREED JAFARULLA KHAN
(aflarasikAThotmail.com)
ceorasikATgmail.com
Mobile 00971501694358,
00971552069358,
0/5/0/1/6/9/4/3/5/8
DEIRA,
Abu Hail, Dubai, UAE
Zero five zero one six nine four three five eight 
                                                             [image: C:\Users\acer\Desktop\jjjjj.jpeg]
[bookmark: RASIK_FAREED_JAFRULLA_KHAN]                                                              CURRICULAM VITE
RASIK FAREED JAFRULLA KHAN
Mobile 00971501694358, 00971552069358, 00971528498850
DEIRA, ABU HAIL Dubai-UAE
UAE Driving License Holder
aflarasik@hotmail.com, ceorasik@gmail.com

Work Objective:
High level experience seeking new Challenges where I can grow both personally and professionally.’
‘Highly motivated where I can grow my mathematical skills and attention to detail.’
‘Result-oriented and motivated individual seeking a management position with a professional company in an effort to grow my leadership skills and my support company owner business achieve its goals.’
With strong Business Support multi skills, I am eager to contribute my abilities and experience to your company.
To continuously learn and grow under a dynamic organization that would help me to become more confident with my chosen field.

CAREER PROFILE:
1, WORKED AS PROPERTIES   DEVELOPER   ASSISTANT   MANAGER
19 MARCH 2024 TO 2 JULY 2024
AL MIZAN PROPERTY DEVELOPER LLC DUBAI UAE
FREE HOLD PROPERIES DEVELOPER HOLDING COMPANY
7 project property developer,
1 building 77 units of 2 BHK completed Hanover
Villa we buy a land in free hold area in Dubai We build very luxury villa very latest model as per owner client requirements 7 bedroom 3 living room 1 dining hall 1 prayer room 1 meeting room 1 store 1 laundry room 1 driver room 1 maid room 1 kitchen other kitchen for maid and driver 1 lift 1 swimming pool 2 open shower, 1 barbeque 2 car parking fix the luxury Italian furniture indoor and outdoor hand over to customer.

Duties & Responsibilities:
1, proper files record for all completed works invoice, payments voucher, checques,
2, getting approved drawing A3 /A 4 mechanical, MEP, floor lay out give to engineers sub contracts and consultancy processing work with site engineers
3, applying constructions permits, RTA all government authority Permission
4, every day check details all remarks mention to contractor complete the works until completion certificate
5, any addional building material need arranging from different stores based on sample
6, strictly following project manager instructions required material based on his approval
7, main meter electricity inspections following with Dewa comments fixing the issue right approved cable panel board installations
, 8, sewage pipe line getting inspections arranging get the approval
9, Civil defense inspections modifications and approval process payments 24/7 fire alaram follow up with team fixing, gas testing final approval.
10, CCTV SIRA approval based on drawing submit the requirements
11, all approved drawing arranging file record electrical, plumping mechanical architect drawing
12, outside area inter lock arranging contractor to complete works
13, Nakeel, Tarkees permission applying trough Nakeel Al furjan Area for villas
14, Du arranging inspections based on comments fixing the issue
15, all documents submitting Dubai Development Authority apply for completion certificates
16, all units’ Dewa account number register main meter and sub meter, keeping record building file
17, lift third party inspections certificate for final approval
18, Getting DEWA approved cable and based on requirements
19,, final completions certificate getting approval from authority
20, all engineer requirements material arranging same time
Getting to site
21, getting indoor material from SARA showroom shower drain bathroom other metrial
22, follow-up with main contractor for final completion certificate from authority
23, getting it done registering land department site all units uploading documents in   Takhlees   government service processing all units Tittle deed application payment and certificate payment
24, getting lights sample from different light showroom
25, getting samples marble tiles casa Milano showroom
26, arranging furnisher to apartment from home center, pan home, west Elm, home appliance from Carrefour
27, sharing details property sales office to sell the apartment next finish the transfer
28, full building final inspections finding the issue inform site engineer to fix the issue
29, all related building material bring to site hand over to site engineers
30, NAPCO FIRE fighting material getting from jafza to site
31, complete the projects all necessary action taken ducting, electrical, plumping, mechanical, flooring, glass frame, falls sealing zipsum works,
32, buy latest model Italian furniture indoor and outdoor getting to villa
2, WORKED AS A PUBLIC RELATIONS OFFICER CUM MANAGER CUM OPERATIONS ASSISTANT
ALLIE ENTERPROUSER CONSELLORS LLC FZ DUBAI UAE   FROM MAY 2021 TO JUNE 2023

3, WORKED AS A PUBLIC RELATIONS OFFICER 7 COMPANIES
WATCHES MARKET LLC
LUXURY COLLECTABLE JEWELLERY LLC Dubai
–UAE (GROUP)
[bookmark: FROM_MAY_2021_TO_MARCH_2022]JEWELLERY LUXURY WATCHES PERFUME SHOP FLOWER SHOP MEDICAL
FROM MAY 2021 TO MARCH 2022
4, WORKED AS A OFFICE MANAGER CUM LEASING MANAGER
Ras Real Estate Dubai –UAE 240 UNITS FOR RENT
Real Estate & Maintenance & Technical Services Dubai –uae
FROM FEB 2019 T0 MARCH 2020
[bookmark: 4,_WORKED_AS_PUBLIC_RELATIONS_OFFICER_CU]5, WORKED AS PUBLIC RELATIONS OFFICER CUM MANAGER PA
UAE FROM DECEMBER 2017 TO NOVEMBER 2018
Vectura Luxury Motors LLC Dubai –UAE
Limousine UBER and Careen Dubai
[bookmark: 5,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]6, WORKED AS A PUBLIC RELATIONS OFFICER CUM MANAGER
OPERATIONS ASSISTANT AL ANDALOUS PROPERTY DEVELOPER KSA BRANCH DUBAI
Asumla Real Estate LLC Dubai –UAE (labour Camp Al Qouz 300 Units)
La artisan Catering Services LLC Dubai,- UAE,
GRAB ME BRAND SANDWICH MANUFACTION CENRAL KITCHEN
Badran General Trading Dubai –UAE,	500 UNITS FOR RENT
Real Estate & Catering & properties developer malls nature of business
Dubai –UAE
[bookmark: FROM_MARCH_2015_TO_APRIL_2017]FROM MARCH 2015 TO APRIL 2017
[bookmark: 6,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]7, WORKED AS A PUBLIC RELATIONS OFFICER CUM MANAGER CEO ASSISTANT
Al Hilal Property Dubai –UAE (Investment Group) 
Real Estate property sales Retail Dubai –UAE 30 UNITS 3 BHK FOR SALE
[bookmark: FROM_APRIL_2013_TO_MARCH_2015]FROM APRIL 2013 TO MARCH 2015

[bookmark: 7,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]8, WORKED AS A PUBLIC RELATIONS OFFICER /HR ADMIN .MANAGER 5 COMPANIES
Links insurance Brokers LLC Dubai UAE I care General Trading LLC Dubai – UAE Tera Real Estate LLC Dubai – UAE 175 UNITS FOR RENT
MEF Building Maintenance LLC Dubai-UAE
Edamame Foods LLC –Dubai Mall Reel Cinema Dubai-UAE Business Real Estate & insurance & Construction & Retail & Food court
[bookmark: FROM_APRIL_2011_TO_MARCH_2012]FROM APRIL 2011 TO MARCH 2012
9, WORKED AS A CUSTOMER SERVICE EXECUTIVE
Quality General Services Dubai –UAE
[bookmark: FROM_APRIL_2010_TO_APRIL_2011]Governments Documents /Application process
FROM APRIL 2010 TO APRIL 2011
10, WORKED AS HR ADMIN ASSISTANT CUM PRO
[bookmark: FROM_JUNE_2007_TO_MARCH_2010]Sheraton Deira Hotel Dubai –UAE (300 Employees company (Investment Group) 4 Star Hotel /Rooms /Night Club/Bar & Retail Shop & Restaurants Dubai –UAE
FROM JUNE 2007 TO MARCH 2010
11, WORKED AS RESRAVATIONS SALES AGENT/SALES OFFICER
Jeddah Hilton Hotel, Jeddah Saudi Arabia KSA
5 Star Hotel /Rooms / & Restaurants & Retail Shop Saudi Arabia
FROM MARCH 2005 TO JUNE 2007
12, WORKED AS A CAFÉ SUPERVISOR CUM OPERTIONS ASSISTANT
FROM JAN 2000 TO JAN 2005 RESTAURANT SUPERVISOR PRE OPENNING
Jeddah Hilton Hotel, Jeddah Saudi Arabia KSA
[bookmark: 12,_WORKED_AS_WAITER_PRE_OPENNING]13, WORKED AS WAITER PRE OPENNING
Madinah Hilton Hotel,
[bookmark: FROM_NOVEMBER_1999_TO_DECEMBER_2000_13,_]Madinah, Saudi Arabia KSA,
NOVEMBER 1999 TO DECEMBER 2000
14, WORKED AS WAITER
FROM AUGEST 1996 TO APRIL 1998 The oberoi hotel makkah
Um Al Qura Oberoi Hotel MAKKAH, Saudi Arabia
K S A
[bookmark: 14,_WORKED_AS_A_WAITER]FROM AUGEST 1996 TO APRIL 1998
15, WORKED AS A WAITER
ITC CHOLA SHERATON HOTEL INDIA, ITC GROUP LARGEST GROUP IN INDIA
 Chennai – Tamil Nadu - India
[bookmark: FROM_AUGEST_1994_TO_APRIL_1996]FROM AUGEST 1994 TO APRIL 1996
16, WORKED AS WAITER
BREEZE HOTEL Chennai, Tamil Nadu, India Business 4 Star Hotel Rooms / & Restaurants & Retail Shop & Bar CHENNAI Tamil Nadu - India
[bookmark: FROM_JUNE_1993_TO_AUGEST_1994]FROM JUNE 1993 TO AUGEST 1994
Educational Background:
Finished Higher Secondary at Dr. Alagappa Model Higher Secondary School, Karaikudi, District Tamil Nadu –India from 1991 to 1992
Discontinued B.Sc., Mathematics at MSS Wakf Board College, Madurai, Tamil Nadu-India from 1992to 1993
Certificate Course completed in Food & Beverage Service in All India Council for Technical Education, Bangalore, India from 1993 to 1994
Personal Details:
Date of Birth	: 04th Feb 1974
Place of Birth	: Tondi, Ramanathapuram 
Tamil    Nadu District, Tamil Nadu,
Gender	: Male,
Status	: Married,
Nationality: Indian,
Languages Known: English, Hindi, Urdu, Arabic Typing write Read
Passport No         : K8462541
VISA STATUS: CANCELLED
Declaration:
I hereby declare that all information given are based on true best of my experience belief truly,

[bookmark: RASIK_FAREED_JAFRULLA_KHAN_(1)]RASIK FAREED     JAFRULLA KHAN
Mobile 00971501694358,
00971552069358,00971528498850
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