[bookmark: _Hlk193094270]DATE 28nd April 2025
PLACE DUBAI 0/5/0/1/6/9/4/3/5/8

Subject: JOB APPLICATION PROJECT MANAGEMENT ASSISANT PROPERTIES   DEVELOPER    /OWNER REPRESENTATIVE /MANAGEMENT ASSISTANT CEO ASSISTANT
Dear Sir/Madam, Greetings!
My name is Rasik Fareed Jafarulla Khan I am Indian nationality, I am seeking job in Dubai UAE, I had working Experience 28 years in Dubai 18 years and 10 years Saudi Arabia my job responsible  business owner assistant  property developer CEO assistant company business development,  I am responsible for project assistance to property developer government relations work  municipality ,DDA, civil defense, dewa ,rta land department cctv approval site activities authority approval applying NOC and approvals  based on project requirements and planning to  execute works getting required building material doing all kind of approval based owner and project engineer direction, I had completed 7 projects working  in Dubai  G+6 property 77 units 2 bhk for sales / private property developer in Dubai Various area dic,arjan, al furjan polo home, al barrari /  authority approval inspections do the modifications changes as per  inspector comments to get approval , and  register the new plot applying affection plan, title deed registration get the completion certificate , interior fit out purchasing Italy luxury furnicher to the apartmrnt making sample flat sample,    I know to get all kind building material like marble and tiles cutting sajja factory plus SSD, glass fram,  factory, steel factory arranging  based on requirements best price from market placing order getting to site, I handle my work professionally.
. 
·     Additional works getting permission Nakheel, Emaar other authority to get the approval quick process property project handover inspection completion certificate from authority My strong work ethic and positive energy level gives me the confidence that the synthesis of my education and work experience will enable me to make immediate and valuable contributions to your company. I am available for face-to-face interview discus more details which highlight my career goals and achievements. , my education, my previous experience will match your success in business, my goal is make company profit; I had updated my resume, which highlights my career goals and achievements. All kinds of related company work good understand quick action taken, 
I can refresh as per company policy. 
Yours sincerely,


RASIK FAREED JAFARULLA KHAN (aflarasikAThotmail.com)  
ceorasikATgmail.com
Mobile 00971-50/16/94/35/8, 
00971552069358,
00971-522/14/56/67
0/5/0/1/6/9/4/3/5/8
DEIRA, 
Abu Hail, Dubai, UAE
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[bookmark: RASIK_FAREED_JAFRULLA_KHAN]                                                           CURRICULAM VITE
          RASIK FAREED JAFRULLA KHAN /INDIAN 
Mobile 00971501694358, 00971552069358, 00971528498850
DEIRA, ABU HAIL Dubai-UAE
UAE Driving License Holder
aflarasik@hotmail.com, ceorasik@gmail.com



Work Objective:
High level experience seeking new Challenges where I can grow both personally and professionally.’
‘Highly motivated where I can grow my mathematical skills and attention to detail.’
’
With strong Business Support multi skills, I am eager to contribute my abilities and experience to your company.
To continuously learn and grow under a dynamic organization that would help me to become more confident with my chosen field.

CAREER PROFILE:
1, WORKED AS OWNER REPRESENTATIVE CUM PROJECT ASSISTANT  
25 th August 2024 to today date
AL WAAB BUILDING CONTRACTOR LLC DUBAI UAE


[bookmark: _Hlk193092614]2, WORKED AS PROPERTIES   DEVELOPER   ASSISTANT   MANAGER 

    19 MARCH 2024 TO 2 JULY 2024
AL MIZAN PROPERTY DEVELOPER LLC DUBAI UAE 
FREE HOLD PROPERIES DEVELOPER HOLDING COMPANY 
7 project property developers,
G plus 6 plus R 1 building 77 units of  2 BHK completed Hanover done
Villa we buy a land in free hold area in Dubai We build very luxury villa very latest model as per owner client requirements 7 bedroom 3 living room 1 dining hall 1 prayer room 1 meeting room 1 store 1 laundry room 1 driver room 1 maid room 1 kitchen other kitchen for maid and driver 1 lift 1 swimming pool 2 open shower, 1 barbeque 2 car parking fix the luxury Italian furniture indoor and outdoor hand over to customer.

Duties & Responsibilities:
 1, All works will be proceeding final approval then start the work for process I coordinate with handle 7 project engineers’ contractors and sub-contractor required martial get to site 
2, getting approved drawing A3 /A 4 mechanical, MEP, floor lay out give to engineers sub contracts and consultancy processing work with site engineers if required increasing man power 
3, applying for construction permits, RTA all government authority Permission 
4, proposal drawing from consultancy apply to authority 
5, different type contactors given scoop of works quotations 
6, strictly following project manager instructions required material follow with supplier 
7, main meter electricity inspections following with Dewa comments fixing right approved cable panel board installations 
, 8, sewage pipeline getting inspections arranging get the approval 
9, Dewa water connection main meter based on comments fixing the get the final approval get it done 
10, CCTV SIRA approval based on drawing submit the requirements
11, Civil Defense approval inspections-based comments fixing the issue 
12, Gas pipeline testing final approval
13, all approved drawing arranging file record electrical, plumping mechanical architect drawing 
14, outside area interlock arranging contractor to complete works 
15, Nakeel, Tarkees permission applying trough Nakeel Al furjan Area for villas 
16, Du arranging inspections based on comments fixing the issue 
17, All documents submitting Dubai Development Authority for approval 
18, all units’ dewa account number register main meter and sub meter, keeping record building file 
19, lift third party inspections certificate for final approval 
20, Getting DEWA approved cable and based on requirements 
21,, final completions certificate getting approval from authority 
22, all engineer requirements material arranging same time 
 Getting to site 
            23, getting indoor material from SARA showroom shower drain bathroom other material  
            24, follow-up with main contractor for final completion certificate from authority
             25, getting it done registering land department site all units uploading documents in Takhlees    government service processing all units Tittle deed application payment and certificate payment 
26, Getting approval cctv camera sira certificate  
27, getting marble tiles casa Milano showroom 
         28, arranging furnisher to apartment from home center, pan home, west Elm, home appliance from Carrefour 
29, sharing details property sales office to sell the apartment next finish the transfer 
30, Finding all type of material for site works material shop baniyas / Nakheel / ra's Al khor / Al qouz /sajja / sharjah/ dragon mart 2 comparing prize then placing order
31, all related building materials bring to site hand over to site engineers 
32, NAPCO FIRE fighting material getting from jafza to site 
33, complete the projects all necessary action taken ducting, electrical, plumping, mechanical, flooring, glass fram, Fall sealing zip sum works 
34, Based on requirements measuring glass and ssd place the order in sajja factory fabricating bring to site complete the installation
35,Lp gas point to tank to all unit mechanical work get done with sub-contractor final inspection check with all units process for Dubai civil defense approval
34, All villa latest modern home luxury based on requirement  Italian furniture indoor and outdoor and kitchen equipments 
35,Lp gas point to tank to all unit mechanical work get it done with sub-contractor final inspection check with all units process for Dubai civil defense approval
3, WORKED AS A PUBLIC RELATIONS OFFICER CUM      MANAGER CUM OPERATIONS  
ALLIE ENTERPROUSER CONSELLORS LLC FZ DUBAI BUSINESS SETUP 22 COMPANIES UAE 
  FROM MAY 2021 TO JUNE 2023

4, WORKED AS A PUBLIC RELATIONS OFFICER 7 COMPANIES
                                   WATCHES MARKET LLC
                       LUXURY COLLECTABLE JEWELLERY LLC Dubai
                                 –UAE (GROUP)
[bookmark: FROM_MAY_2021_TO_MARCH_2022]JEWELLERY LUXURY WATCHES PERFUME SHOP FLOWER SHOP MEDICAL
FROM MAY 2021 TO MARCH 2022
5, WORKED AS A OFFICE MANAGER CUM LEASING MANAGER
Ras Real Estate Dubai –UAE 240 UNITS FOR RENT 
Real Estate & Maintenance & Technical Services Dubai –uae
FROM FEB 2019 T0 MARCH 2020
[bookmark: 4,_WORKED_AS_PUBLIC_RELATIONS_OFFICER_CU]6, WORKED AS PUBLIC RELATIONS OFFICER CUM MANAGER PA
UAE FROM DECEMBER 2017 TO NOVEMBER 2018
Vectura Luxury Motors LLC Dubai –UAE
: Limousine UBER and Careem Dubai 
[bookmark: 5,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]  7, WORKED AS A PUBLIC RELATIONS OFFICER CUM MANAGER
           OPERATIONS ASSISTANT 
Asumla Real Estate LLC Dubai –UAE (labor Camp Al Qouz 300 Units) 
La artisan Catering Services LLC Dubai,- UAE, 
GRAB ME BRAND SANDWICH MANUFACTION CENRAL KITCHEN 
Badran General Trading Dubai –UAE,	500 UNITS FOR RENT 
Real Estate & Catering & properties developer malls nature of business 
                       Dubai –UAE
[bookmark: FROM_MARCH_2015_TO_APRIL_2017]FROM MARCH 2015 TO APRIL 2017
Duties & Responsibilities:
1) All building tenant documents checque copy save record
2) land department owner information update and Ejari system
3) Customer service booking the maintenance compliant follow up with team
4) Behalf of the owner appears to complete the works same day
5) Apply & Obtain affection plans & all other coordination with Dubai Municipality.
6) Coordination with tenants for contract renewal & follow-up.
7) Assign duties to employees to ensure deadlines are met with optimum efficiency. 8 )Trade licenses, labor permits & visa renewals, medical fitness tests, entry permits, management & execution of all PRO work.
9) Coordination with business centers of MOHRE for visas & labor contracts.
[bookmark: 6,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]8, WORKED AS A PUBLIC RELATIONS OFFICER CUM MANAGER CEO ASSISTANT
Al Hilal Property Dubai –UAE (Investment Group) Business AL AMRY GROUP HEAD OFFICE ABU DHABI UAE 
Real Estate property sales Retail Dubai –UAE 30 UNITS 3 BHK FOR SALE
[bookmark: FROM_APRIL_2013_TO_MARCH_2015]FROM APRIL 2013 TO MARCH 2015



[bookmark: 7,_WORKED_AS_A_PUBLIC_RELATIONS_OFFICER_]9, WORKED AS A PUBLIC RELATIONS OFFICER /HR ADMIN. MANAGER 5 COMPANIES 
Links insurance Brokers LLC Dubai UAE I care General Trading LLC Dubai – UAE Tera Real Estate LLC Dubai – UAE 175 UNITS FOR RENT
MEF Building Maintenance LLC Dubai-UAE
Edamame Foods LLC –Dubai Mall Reel Cinema Dubai-UAE Business Real Estate & insurance & Construction & Retail & Food court 
[bookmark: FROM_APRIL_2011_TO_MARCH_2012]FROM APRIL 2011 TO MARCH 2012
10, WORKED AS A CUSTOMER SERVICE EXECUTIVE
Quality General Services Dubai –UAE
[bookmark: FROM_APRIL_2010_TO_APRIL_2011]Governments Documents /Application process
FROM APRIL 2010 TO APRIL 2011
11, WORKED AS HR ADMIN ASSISTANT CUM PRO
[bookmark: FROM_JUNE_2007_TO_MARCH_2010]Sheraton Deira Hotel Dubai –UAE (300 Employees company (Investment Group) 4 Star Hotel /Rooms /Night Club/Bar & Retail Shop & Restaurants Dubai –UAE
FROM JUNE 2007 TO MARCH 2010
12, WORKED AS RESRAVATIONS SALES AGENT/SALES OFFICER 
Jeddah Hilton Hotel, Jeddah Saudi Arabia KSA
5 Star Hotel /Rooms / & Restaurants & Retail Shop Saudi Arabia
FROM MARCH 2005 TO JUNE 2007
13, WORKED AS A CAFÉ SUPERVISOR CUM OPERTIONS ASSISTANT
FROM JAN 2000 TO JAN 2005 RESTAURANT SUPERVISOR PRE OPENNING
Jeddah Hilton Hotel, Jeddah Saudi Arabia KSA 5 Star Hotel Rooms
/ & Restaurants & Retail Saudi Arabia’s
Strong knowledge of hotel room reservations group booking buffet group booking holiday tour booking holiday home short term reservation booking mutli task tours and travel sales manager works

[bookmark: 12,_WORKED_AS_WAITER_PRE_OPENNING]14, WORKED AS WAITER PRE OPENNING
Madinah Hilton Hotel, Madinah, Saudi Arabia KSA (Holding 5 Star Hotel /Rooms / Restaurants/Retail Shop Saudi Arabia KSA
[bookmark: FROM_NOVEMBER_1999_TO_DECEMBER_2000_13,_]NOVEMBER 1999 TO DECEMBER        2000
15, WORKED AS WAITER PRE OPENNING
Um Al Qura Oberoi Hotel MAKKAH, Saudi Arabia K S A 5 Star Hotel /Rooms / & Restaurants & Retail Shop 
[bookmark: 14,_WORKED_AS_A_WAITER]FROM AUGEST 1996 TO APRIL 1998
16, WORKED AS A WAITER
ITC CHOLA SHERATON HOTEL INDIA, ITC GROUP LARGEST GROUP IN INDIA 
Tamil Nadu, India5 Star Hotel /Rooms / & Restaurants & Retail Shop & Bar Chennai – Tamil Nadu - India
[bookmark: FROM_AUGEST_1994_TO_APRIL_1996]FROM AUGEST 1994 TO APRIL 1996

17, WORKED AS WAITER
BREEZE HOTEL Chennai, Tamil Nadu, India Business 4 Star Hotel Rooms / & Restaurants & Retail Shop & Bar CHENNAI Tamil Nadu - India
[bookmark: FROM_JUNE_1993_TO_AUGEST_1994]FROM JUNE 1993 TO AUGEST 1994
Educational Background:
· Finished Higher Secondary at Dr. Alagappa Model Higher Secondary School, Karaikudi,Sivagangai District Tamil Nadu –India from 1991 to 1992
· Discontinued B.Sc., Mathematics at MSS Wakf Board College, Madurai, Tamil Nadu-India from 1992to 1993
· Certificate Course completed in Food & Beverage Service in All India Council for Technical Education, Bangalore, India from 1993 to 1994
Personal Details:
Date of Birth	: 04th Feb 1974
Place of Birth	: Tondi, Ramanathapuram Tamil    Nadu District, Tamil Nadu, 
Gender	: Male,
Status	: Married,
Nationality	: Indian,
Languages Known: English, Hindi, Urdu, Arabic Typing write Read 
Passport No                   : K8462541

Visa Status	: Cancelled 

Declaration:
I hereby declare that all information given are based on true best of my experience and belief truly
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