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Accountant
Al Qesmah Packaging Mat Ind LLC

Professional   Experience


03/2017 – 06/2023
Sharjah,

Performed comprehensive financial management as an accountant, overseeing accurate record-keeping, budgeting, and financial analysis to support organizational goals. Efficiently managing , reconciliation, Financial Reporting, Invoicing, Book keeping, Cash flow management, Analyze and/or prepare monthly financial information, monitor all reports, Reporting to management and addressing payment-related inquiries. I successfully implemented streamlined invoicing processes, reducing billing errors.
Additionally, I consistently met monthly collection targets, maintaining a low overdue receivables rate. My achievements include improving cash flow and fostering positive client relationships through effective communication and resolution of payment issues.
Assistant Accountant
Accounting Service Society

United Arab Emirates







05/2016 – 10/2017
Kerala, India





[image: ] 	Education	
Diploma in ERP Packages Accounting Service Society (ASS) 2015 – 2016 | Kerala, India
Bachelor of Commerce
University of Calicut
06/2012 – 05/2015 | Kerala, India


Accounts Receivables & Payables Management Reconcile credit customer & Supplier accounts; provide balance confirmation report and SOA as and when required. monitoring of AR & AP reports and follow-up with concerned channels to ensure timely collection & Payment of all outstanding / overdue invoices.

Invoicing & Delivery Management
Timely and accurate generation of invoices for goods or services provided to customers.
Time Management Demonstrating the ability to prioritize tasks and meet deadlines.
Forecasting
Anticipating future cash needs and planning accordingly to avoid shortages or excess cash sitting idle.

Skills
[image: ]Financial Reporting Providing accurate and timely reports to the management.
Reconciliation
Bank Reconciliation, Cash Reconciliation, Inventory Reconciliation, Customer Statement Reconciliation, Vendor Statement Reconciliation, Vendor Statement Reconciliation and Payroll Reconciliation.
Accurate and fast data entry.
Analytical Thinking Showcasing problem-solving skills and attention to detail.


Cash Flow Management. Monitoring Inflows and Outflows; Regularly tracking and analyzing cash inflows (revenue, loans, etc.) and outflows (expenses, payments) to identify patterns and potential issues.
Communication Maintaining open communication with
customers, suppliers and team.

MS Excel, Office, ERP software
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I hereby declare that the information furnished above is true to best of my knowledge and belief. Further reference shall be furnished on request.
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